
ATTENDO  ·  FREE HR TEMPLATE
Resignation Letter Format Pack

Nine formats for both sides of a resignation in India: the letters an employee sends, and the replies and checklist an employer sends back.
What is inside  Nine Word formats you can type into, each with when to use it and what it rests on, then how to use the pack, why unserved notice cannot come out of the settlement, what getting it wrong costs, the open questions and nineteen citations
Who it is for  Employees, and HR and payroll teams in manufacturing, corporate offices, IT services, retail and healthcare
Law current to  05-Nov-2026
Placeholders  Everything in [SQUARE BRACKETS] is yours to replace. Search for the bracket before you send

Which format, in one line each
If you are resigning: 01 (full notice), 02 (by email), 03 (to leave early), 04 (cannot serve the notice), 05 (to take it back), 09 (documents after you leave).
If you are the employer: 06 to accept, 07 to answer a request to leave early, 08 for the full and final.
In each format, only the text between the two lines is the letter; When to use, Rests on and Watch for are notes for you.
Format 01   Resignation letter, serving full notice
Format 02   Resignation email (short form)
Format 03   Resignation asking to shorten or waive the notice period
Format 04   Resignation with immediate effect (health, family, emergency)
Format 05   Withdrawal of resignation, before it takes effect
Format 06   Employer's acknowledgement and acceptance of resignation
Format 07   Employer's reply to a request to shorten the notice (accept / part / decline)
Format 08   Exit and full and final settlement checklist (both sides)
Format 09   Employee's request for documents after leaving

General information, not legal advice. Attendo (formerly Petpooja Payroll) provides this pack free.


FORMAT 01  Resignation letter, serving full notice
When to use  You are leaving on good terms and will work the whole notice period your appointment letter sets. The default letter.
Rests on  No statute prescribes this letter; it rests on your appointment letter, which sets how much notice you owe. No labour Code sets the notice an employee gives on resigning. In an establishment of 300 or more workers its standing orders may (Industrial Relations Code 2020, s.28(1)); the Model Standing Orders 2026 set notice for the employer only (cl.22(1), cl.23(1)).

[YOUR NAME]
[YOUR ADDRESS]  |  [EMPLOYEE CODE]
Date: [DD-MMM-YYYY]
To,
[NAME OF MANAGER OR HR HEAD], [THEIR DESIGNATION], [COMPANY NAME], [ADDRESS]
Subject: Resignation from the post of [YOUR DESIGNATION]
Dear [MANAGER'S NAME],
Please accept this letter as notice of my resignation from the post of [YOUR DESIGNATION] in the [DEPARTMENT] department at [LOCATION].
Clause [NUMBER] of my appointment letter dated [DD-MMM-YYYY] requires [NOTICE PERIOD, AS WORDED THERE, E.G. ONE MONTH OR 60 DAYS] of notice. I will serve the full notice, and my last working day will be [DD-MMM-YYYY].
During the notice period I will hand over [WORK, FILES, CLIENTS OR LINES IN YOUR CARE] to [NAME, OR THE PERSON YOU NOMINATE], and I will return [LAPTOP, ID CARD, ACCESS CARD, SIM, OTHER COMPANY PROPERTY] by my last working day.
Please arrange my full and final settlement, my relieving letter and my experience letter. My personal email for anything sent after I leave is [PERSONAL EMAIL].
Thank you for the time I have spent at [COMPANY NAME]. I am grateful for the work and the people, and I will do what I can to make the handover easy.
Yours sincerely,
[YOUR NAME]   Signature: ______________________
Received by the Company on: ____________   By: ______________________

Watch for: Expect the notice to be counted from the day the letter is received rather than the day you wrote it, unless your appointment letter says otherwise. Keep a copy signed as received, or the email that delivered it.


FORMAT 02  Resignation email (short form)
When to use  Your manager or HR works by email, or you are remote. Send it to your reporting manager with HR copied, and attach Format 01 signed if your appointment letter asks for notice in writing on paper.
Rests on  No statute prescribes this letter; it rests on your appointment letter. Read its notice clause for whether it names a form or a person the notice must go to.

To: [MANAGER'S EMAIL]   Cc: [HR EMAIL]
Subject: Resignation: [YOUR NAME], [EMPLOYEE CODE]
Dear [MANAGER'S NAME],
I am writing to resign from my role as [YOUR DESIGNATION]. Under clause [NUMBER] of my appointment letter my notice period is [NOTICE PERIOD, E.G. ONE MONTH OR 60 DAYS], so my last working day will be [DD-MMM-YYYY].
I will prepare a handover note by [DD-MMM-YYYY] and return all company property before I leave. Please let me know who should take over my work.
Thank you for your support. [ONLY IF ATTACHING FORMAT 01: A signed copy of my resignation letter is attached.]
Regards,
[YOUR NAME]  |  [EMPLOYEE CODE]  |  [MOBILE NUMBER]

Watch for: An email is only as good as the record of it. Keep the sent item, and ask for a reply confirming the last working day.


FORMAT 03  Resignation asking to shorten or waive the notice period
When to use  You have an offer that starts before your notice would end, and you want the employer to release you early, in full or in part. The employer answers with Format 07.
Rests on  No statute prescribes this letter; it rests on your appointment letter; shortening it is the employer's choice, not yours. Recovering unserved notice is not among the deductions s.18(2) of the Code on Wages 2019 allows, so it is never taken out of the settlement; any claim is recovered separately. The wages Chapter does not reach a government establishment (s.25).

[YOUR NAME]
[YOUR ADDRESS]  |  [EMPLOYEE CODE]
Date: [DD-MMM-YYYY]
To,
[NAME OF MANAGER OR HR HEAD], [THEIR DESIGNATION], [COMPANY NAME], [ADDRESS]
Subject: Resignation and request to shorten the notice period
Dear [MANAGER'S NAME],
Please accept this letter as notice of my resignation from the post of [YOUR DESIGNATION]. Clause [NUMBER] of my appointment letter requires [NOTICE PERIOD, E.G. ONE MONTH OR 60 DAYS] of notice, which would end on [DD-MMM-YYYY].
I request that you release me on [EARLIER DATE, DD-MMM-YYYY], waiving the remaining [NUMBER] days. The reason is [NEW ROLE STARTS ON DD-MMM-YYYY / OTHER REASON].
Before that date I will complete [HANDOVER ITEMS] and hand over to [NAME]. [OPTIONAL: If you cannot waive all of it, I can serve until [DD-MMM-YYYY].]
[ONLY IF YOUR APPOINTMENT LETTER PROVIDES A BUYOUT, AND READ OPEN QUESTIONS FIRST: If the Company requires it, I will pay ₹[AMOUNT] for the unserved days as clause [NUMBER] of my appointment letter sets out, by a separate payment.]
I would be grateful for your reply in writing by [DD-MMM-YYYY].
Yours sincerely,
[YOUR NAME]   Signature: ______________________
Received by the Company on: ____________   By: ______________________

Watch for: Asking is not the same as being released. Until the employer agrees in writing, the notice in your appointment letter still runs. Whether a buyout paid while you are still employed counts as a deduction from wages is not settled (see Open questions); the employer bears that risk, which is why many will ask for it after the last working day, or not at all.


FORMAT 04  Resignation with immediate effect (health, family, emergency)
When to use  A medical reason, a family emergency or something else means you cannot work the notice. You are asking the employer to waive it, not telling them it does not apply.
Rests on  No statute prescribes this letter; it rests on your appointment letter, and on the employer agreeing to waive the notice it sets. Leaving without the notice the contract asks for is a breach of contract, not an offence under any labour Code. The employer's claim is capped at any sum the contract names (Indian Contract Act, s.74), and where it names none, is limited to the loss the short notice actually caused (s.73). It cannot be deducted from final wages (Code on Wages, s.18(2)), outside a government establishment (s.25).

[YOUR NAME]
[YOUR ADDRESS]  |  [EMPLOYEE CODE]
Date: [DD-MMM-YYYY]
To,
[NAME OF MANAGER OR HR HEAD], [THEIR DESIGNATION], [COMPANY NAME], [ADDRESS]
Subject: Resignation with immediate effect
Dear [MANAGER'S NAME],
I am resigning from the post of [YOUR DESIGNATION] with effect from [DD-MMM-YYYY], and I request that you waive the [NOTICE PERIOD, E.G. ONE MONTH] of notice that clause [NUMBER] of my appointment letter requires. [OPTIONAL: If you cannot waive all of it, I can work until [DD-MMM-YYYY].]
The reason is [MY HEALTH / A FAMILY EMERGENCY / OTHER REASON, IN ONE LINE]. [OPTIONAL: I attach [MEDICAL CERTIFICATE OR OTHER DOCUMENT].]
I have [LISTED MY PENDING WORK IN THE ATTACHED NOTE / SPOKEN TO NAME ABOUT MY WORK], and I will return [COMPANY PROPERTY] by [DD-MMM-YYYY] [IN PERSON / BY COURIER TO ADDRESS].
I am sorry for the short notice. Please send my full and final settlement and my documents to [PERSONAL EMAIL] and [POSTAL ADDRESS].
Yours sincerely,
[YOUR NAME]   Signature: ______________________
Received by the Company on: ____________   By: ______________________

Watch for: Say what you need waived, in those words. A letter that just says you are leaving today leaves the employer free to treat the unserved notice as a breach of your appointment letter. If the employer does not agree, the notice still runs; offer the days you can serve. A medical certificate that says you are unfit to work is enough; it need not give the diagnosis.


FORMAT 05  Withdrawal of resignation, before it takes effect
When to use  You have resigned and changed your mind, and the date your resignation was to take effect has not yet arrived. Send it in writing, as early as you can, and before that date.
Rests on  Union of India v. Gopal Chandra Misra (1978): unless a law or the contract says otherwise, a resignation from a future date can be withdrawn at any time before it takes effect. Srikantha S.M. v. Bharath Earth Movers (2005): an employee accepted but not yet relieved could still withdraw. Both cases concerned public employers; applying them to a private employer is the usual reading, not a case opened for this pack (see Open questions). Your appointment letter may bar withdrawal or make the resignation final on acceptance.

[YOUR NAME]
[YOUR ADDRESS]  |  [EMPLOYEE CODE]
Date: [DD-MMM-YYYY]
To,
[NAME OF MANAGER OR HR HEAD], [THEIR DESIGNATION], [COMPANY NAME], [ADDRESS]
Subject: Withdrawal of my resignation dated [DD-MMM-YYYY]
Dear [MANAGER'S NAME],
On [DD-MMM-YYYY] I gave notice of my resignation from the post of [YOUR DESIGNATION], to take effect on [DD-MMM-YYYY].
That date has not arrived, and I withdraw my resignation with effect from the date of this letter. I wish to continue in my post on my present terms.
[IF YOU HAVE RECEIVED AN ACCEPTANCE: I note your letter dated [DD-MMM-YYYY] accepting my resignation. I am writing before my last working day.]
Please confirm in writing that my resignation stands withdrawn.
Yours sincerely,
[YOUR NAME]   Signature: ______________________
Received by the Company on: ____________   By: ______________________

Watch for: Date it, deliver it, and keep proof of delivery. On the Supreme Court cases, what matters is that it reaches the employer before the resignation takes effect, which for most employees is the relieving or last working day, not the date of the letter. In Srikantha an acceptance alone did not end the employment; a service rule that makes acceptance the effective date would change that. A clause in your appointment letter barring withdrawal changes the answer.


FORMAT 06  Employer's acknowledgement and acceptance of resignation
When to use  An employee has resigned and you accept. Send it within a few days, so both sides hold the last working day in writing.
Rests on  Code on Wages 2019, s.17(2): wages due to an employee who has resigned are paid within two working days of the resignation, unless the appropriate Government sets another limit (s.17(3)). OSH Code 2020, s.32(1)(vi)(a): a worker who quits is paid for leave earned and not taken before the end of the second working day. It binds establishments of ten or more workers and covers workers, not managers. Code on Social Security 2020, s.53(1)(b): gratuity is payable on resignation after five years of continuous service, in any factory, mine, oilfield, plantation, port or railway company, or a shop or establishment with ten or more employees on any day of the last twelve months (First Schedule; three years for a working journalist, s.53(1) first proviso), and s.56 has the employer pay it within thirty days without waiting for an application. Punjab National Bank v. P.K. Mittal (1989), read only as quoted in Srikantha: under that bank's service regulation, the employer could not make a resignation take effect from a date different from the one the employee's notice produced. So relieving early is safest with the employee's written agreement; otherwise keep them on the rolls on full pay until that date. Ending the service earlier on your own decision is, on our reading, a termination by the employer, which for a worker with a year's continuous service is a retrenchment under s.2(zh) and s.70 of the Industrial Relations Code: notice or pay in lieu, and compensation.

[COMPANY LETTERHEAD]
Date: [DD-MMM-YYYY]
To,
[EMPLOYEE NAME], [EMPLOYEE'S DESIGNATION], [EMPLOYEE CODE]
Subject: Acceptance of your resignation
Dear [EMPLOYEE'S NAME],
We acknowledge your letter dated [DD-MMM-YYYY], received on [DD-MMM-YYYY], resigning from the post of [EMPLOYEE'S DESIGNATION], and we accept your resignation.
Your last working day will be [DD-MMM-YYYY], [WHEN YOUR NOTICE UNDER CLAUSE NUMBER OF YOUR APPOINTMENT LETTER ENDS / AN EARLIER DATE AGREED IN OUR LETTER DATED DD-MMM-YYYY].
Before that day please hand over [WORK, FILES, ACCESS] to [NAME] and return [COMPANY PROPERTY]. A checklist is attached.
Your wages up to your last working day[, and payment for [NUMBER] days of unused leave,] will be paid within two working days of your last working day. [IF FIVE OR MORE YEARS OF CONTINUOUS SERVICE, IN AN ESTABLISHMENT OF TEN OR MORE EMPLOYEES OR A FACTORY OR MINE: Gratuity of ₹[AMOUNT] will be paid within thirty days of it becoming payable.]
Your relieving letter and experience letter will be issued on [DD-MMM-YYYY]. We thank you for your work at [COMPANY NAME] and wish you well.
Yours sincerely,
[SIGNATORY NAME], [SIGNATORY'S DESIGNATION], for [COMPANY NAME]
Received a copy: ______________________    Date: ____________

Watch for: Do not hold the settlement until the handover is done. On our reading the two working days run from the last working day (see Open questions), and the handover is a separate matter. Keep the leave words where the OSH Code or your leave policy pays it out. Accepting does not, on the Supreme Court cases, stop a withdrawal before the last working day.


FORMAT 07  Employer's reply to a request to shorten the notice (accept / part / decline)
When to use  An employee has asked to be released early (Format 03). Keep the option that applies and delete the other two.
Rests on  No statute prescribes this letter; it rests on your appointment letter, which sets the notice you may waive. Recovering unserved notice is not among the deductions s.18(2) of the Code on Wages 2019 allows, so it is never taken out of the settlement; any claim is recovered separately. The wages Chapter does not reach a government establishment (s.25).

[COMPANY LETTERHEAD]
Date: [DD-MMM-YYYY]
To,
[EMPLOYEE NAME], [EMPLOYEE'S DESIGNATION], [EMPLOYEE CODE]
Subject: Your request to shorten the notice period
Dear [EMPLOYEE'S NAME],
We refer to your letter dated [DD-MMM-YYYY] asking to be released on [DD-MMM-YYYY] instead of [DD-MMM-YYYY].
[OPTION A, ACCEPT: We agree. We waive the remaining [NUMBER] days of your notice, and your last working day will be [DD-MMM-YYYY]. The Company makes no claim for the waived days.]
[OPTION B, PART: We can release you on [DD-MMM-YYYY]. Of the remaining [NUMBER] days, we waive [NUMBER], and make no claim for them, and ask you to serve [NUMBER]. Please confirm in writing by [DD-MMM-YYYY] that this date suits you; if you do not, your notice runs to [DD-MMM-YYYY]. If you leave before the date we agree, any claim for the days not served will be made separately and will not be deducted from your wages.]
[OPTION C, DECLINE: We are unable to release you early because [REASON IN ONE LINE]. Your notice period will run until [DD-MMM-YYYY], which will be your last working day.]
Your full and final settlement will be paid within two working days of your last working day, whichever option applies.
Yours sincerely,
[SIGNATORY NAME], [SIGNATORY'S DESIGNATION], for [COMPANY NAME]
Received a copy: ______________________    Date: ____________

Watch for: Whichever option you pick, never net the unserved days off the settlement. The recovery mechanics are in our notice period recovery and buyout pack.


FORMAT 08  Exit and full and final settlement checklist (both sides)
When to use  From the day the resignation is accepted until the documents go out. One copy for the employee, one for HR and payroll.
Rests on  Each row carries its own clock. Code on Wages 2019, s.17(2), s.18(3), s.39; OSH Code 2020, s.32(1)(vi)(a); Code on Social Security 2020, s.53(1)(b), s.56(2) and the First Schedule; EPF Scheme 2026, paras 24(2) and 43(1); Income-tax Rules 2026, rule 215(1) (Form No. 130). The sentences are in Formats 06 and 09 and the Citations.

Employee: [EMPLOYEE NAME]   Employee code: [EMPLOYEE CODE]   Last working day: [DD-MMM-YYYY]
THE EMPLOYEE
☐   Resignation letter received by the employer, and a copy kept with the date it was received
☐   Last working day confirmed in writing (Format 06 or 07)
☐   Handover note written and signed by the person taking over
☐   Laptop, ID card, access card, SIM and other property returned, with a receipt
☐   Personal email, mobile number and postal address given to HR
☐   UAN noted, and the PF transfer applied for on the EPFO portal once you join the new employer

THE EMPLOYER (HR AND PAYROLL)
☐   Wages up to the last working day computed
☐   Advances, loans, reimbursements, incentives and any statutory bonus listed on the settlement statement with amounts (bonus within eight months of the year's close, Code on Wages s.39)
☐   Unused leave counted and paid as wages in lieu by the second working day (workers in an establishment of ten or more: not managers or administrators, nor supervisors on over ₹18,000 a month; for others, as the leave policy says)
☐   Gratuity checked: five years of continuous service, where ten or more employees work or in any factory or mine, paid within thirty days without waiting for an application, with written notice of the amount to the employee and the competent authority (s.56(2)). A fixed term employee who leaves before the term ends: see Open questions
☐   Deductions limited to those the Code on Wages allows, and to half the wages of the period (s.18(3)); no deduction for unserved notice
☐   Full and final settlement paid within two working days of the last working day
☐   Settlement statement given to the employee, line by line
☐   Relieving letter and experience letter issued
☐   Form 16 (Form No. 130) issued by 15 June after the tax year, where tax was deducted
☐   Leaver reported on the EPFO portal within fifteen days of the close of the month
☐   Service certificate issued within ten days, where the Model Standing Orders apply (300 or more workers)

Settlement paid on [DD-MMM-YYYY]: ₹[AMOUNT]   Checked by: [HR NAME]   Signature: ____________
Employee: received the settlement statement on ____________   Signature: ____________

Watch for: The settlement and the handover are two separate clocks. Unreturned property is no reason to hold wages. A deduction for property entrusted to the employee and lost through their neglect or default is allowed only up to the loss and after they have had a chance to show cause (Code on Wages, s.18(2)(c), s.21); otherwise it is a claim to raise separately.


FORMAT 09  Employee's request for documents after leaving
When to use  You have left and something has not arrived: the relieving or experience letter, the PF transfer, Form 16 or the settlement statement.
Rests on  Model Standing Orders 2026, cl.13(1)(ii) and cl.14(1)(ii): a service certificate within ten days of resignation, in establishments of 300 or more workers. No central statute names a relieving or experience letter. EPF Scheme 2026, para 43(1): the employee applies on the EPFO portal to transfer the balance, and under the para 43(3) proviso the employer forwards the application only where online identity confirmation fails; para 24(2): the employer reports the leaver within fifteen days of the close of the month. Income-tax Rules 2026, rule 215(1): Form 16 is now Form No. 130, due by 15 June after the tax year, where tax was deducted.

[YOUR NAME]
[YOUR ADDRESS]  |  [EMPLOYEE CODE]
Date: [DD-MMM-YYYY]
To,
[NAME OF MANAGER OR HR HEAD], [THEIR DESIGNATION], [COMPANY NAME], [ADDRESS]
Subject: Request for documents after my last working day
Dear [MANAGER'S NAME],
I worked at [COMPANY NAME] as [YOUR DESIGNATION], employee code [EMPLOYEE CODE], from [DD-MMM-YYYY] to my last working day on [DD-MMM-YYYY].
I have not yet received the following. Please send them to [PERSONAL EMAIL] or [POSTAL ADDRESS]:
[KEEP WHAT APPLIES: (a) relieving letter; (b) experience letter or service certificate; (c) my full and final settlement statement; (d) Form 16 (Form No. 130) for the tax year [YYYY-YY], due by 15 June after the tax year; (e) forwarding of my PF transfer application, if the EPFO portal has sent it to you to confirm my identity, UAN [UAN NUMBER].]
If anything is held for a reason, please tell me what it is in writing.
I would be grateful to receive these by [DD-MMM-YYYY].
Yours sincerely,
[YOUR NAME]   Signature: ______________________
Received by the Company on: ____________   By: ______________________

Watch for: Name each document and the date you left. A general request for 'my documents' is easy to leave unanswered.


How to use this pack
Which format, by situation
	Situation
	Who writes
	Formats

	Leaving on full notice
	Employee
	01, 02

	Asking to leave early
	Employee, then employer
	03, 07

	Leaving at once
	Employee
	04

	Changing your mind before it takes effect
	Employee
	05

	Every exit
	Employer
	06, 08

	A document has not arrived after leaving
	Former employee
	09



1.  Read your appointment letter first. It, or your standing orders, sets the notice you owe; no Code sets an employee's resignation notice.
2.  Pick the format by the situation, not the tone: Format 01 or 02 for full notice, 03 to ask for less, 04 when you cannot serve it, 05 to take it back.
3.  Employers: answer every resignation in writing with Format 06, and every request to shorten with Format 07, so the last working day is never in dispute. Never fill in Formats 01 to 05 for an employee or ask them to sign one you prepared. A resignation the employer wrote and asked for can be read as a termination by the employer, with the notice and compensation that follow.
4.  Run Format 08 from the day of acceptance. On our reading, the two working day clock for the settlement starts on the last working day; the Code does not say (see Open questions).
5.  Replace every [SQUARE BRACKET] before you send. Search the file for an opening square bracket as a final check.
6.  Keep a copy of every letter with the date it was received.
7.  A small office: the two working days for wages and the bar on deducting unserved notice apply at any headcount, outside government establishments. Leave encashment for workers and gratuity start at ten (gratuity at any size in a factory or mine). The service certificate line in Format 08 applies only where the Model Standing Orders do, at 300 or more workers, so below that you can skip it.

Why unserved notice cannot come out of the settlement
Section 18(1) of the Code on Wages, 2019 allows no deduction from wages except those the Code authorises, and the list in section 18(2) does not include recovering an unserved notice period. A clause in the appointment letter cannot add it, because section 60 voids an agreement giving up a right under the Code. So the settlement is paid in full, and any claim for the shortfall is made separately.
The only notice money the Code lets come out of wages is in the proviso to section 20(2): up to eight days' wages, and only where ten or more employees acting in concert stay away without notice and without reasonable cause. An individual resignation is not that.
A sum the contract names for short notice is, under section 74 of the Indian Contract Act, 1872, a ceiling on reasonable compensation, not a debt. And gratuity cannot absorb it: section 53(6) of the Code on Social Security allows forfeiture only where services were terminated for damage to property, riotous or disorderly conduct, violence or an offence involving moral turpitude, and a resignation, even on short notice, is none of them. The detail and the recovery letters are in our notice period recovery and buyout pack.
What getting it wrong costs
Netting unserved notice off the settlement is paying less than the amount due: a fine up to ₹50,000 under s.54(1)(a) of the Code on Wages, and on a repeat within five years up to three months' imprisonment or a fine up to ₹1,00,000, or both. Section 54(3)'s chance to comply before prosecution does not reach it. Paying late is, on our reading, a contravention under s.54(1)(c), a fine up to ₹20,000, and the Inspector-cum-Facilitator must give a written direction to comply first. The larger figure is the claim: the authority under s.45 may order compensation of up to ten times the amount it determines, and the employee has three years to apply (s.45(6)). Every person in charge of the business is liable with the company (s.55).
Gratuity paid after thirty days carries simple interest from the date it became payable (Code on Social Security, s.56(4)), and not paying it is punishable with imprisonment up to one year or a fine up to ₹50,000, or both (s.133(g)). A worker's leave wages not paid by the second working day is a contravention of the OSH Code, for which s.94 sets a penalty of ₹2,00,000 to ₹3,00,000.


Open questions
Where the law is not settled, or was not read for this pack, it says so here rather than in a letter.
•  Section 17(2) of the Code on Wages runs the two working days from "his resignation". It does not say whether that is the day the letter is handed in or the day it takes effect. This pack reads it as the last working day, which is our reading, not the Code's words. The same question arises for the service certificate's ten days.
•  Can an employer refuse a resignation, or keep an employee beyond the notice period? No Code answers it. It turns on the contract, and no judgment on it was opened for this pack.
•  The withdrawal cases concerned public bodies, not private employers: Gopal Chandra Misra was about a High Court judge's office, Srikantha a public sector company, and P.K. Mittal a nationalised bank. Applying them to a private employer is the usual reading, but no private-employer case was opened, and the remedy there is not a writ.
•  No State Shops and Establishments Act was read for this pack. Below 300 workers, or for an establishment in the State sphere, your State's law may set its own notice, leave or certificate rules.
•  The Explanation to s.18(1) of the Code on Wages deems "any payment made by an employee to the employer" a deduction from wages. On its words that reaches a buyout paid while the employee is still employed; whether it reaches one paid after the employment ends is not answered. No court reading was opened for this pack.
•  A fixed term employee who resigns before the term ends. The Code on Social Security pays gratuity on resignation at five years and waives the five years only on the expiry of the fixed term (s.53(1)); the Industrial Relations Code makes a fixed term employee eligible after one year of service under the contract (s.2(o) proviso (c)). Which governs a mid-term resignation is not settled, and no judgment on it was opened.
•  Whether relieving an employee before the date their own notice produces, without their agreement, is a retrenchment. No judgment on it was opened; it is our reading of s.2(zh) of the Industrial Relations Code.
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	Model Standing Orders, 2026, S.O. 2312(E)
	cl.12(3), cl.13(3)

	PF transfer: the employee applies, the employer reports the leaver
	EPF Scheme, 2026, G.S.R. 525(E)
	paras 24(2)(v), 43(1), 43(3)

	Form 16 is Form No. 130, due by 15 June
	Income-tax Act, 2025 and Income-tax Rules, 2026
	s.395(4); rule 215(1)

	A resignation from a future date can be withdrawn before it takes effect
	Union of India v. Gopal Chandra Misra
	(1978) 2 SCC 301

	Accepted but not yet relieved: withdrawal still valid
	Srikantha S.M. v. Bharath Earth Movers Ltd.
	(2005) 8 SCC 314

	No resignation imposed from a different date, under that bank's regulation
	Punjab National Bank v. P.K. Mittal, as quoted in Srikantha
	1989 Supp (2) SCC 175
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