ATTENDO PRESENTS
PF Joining Kit 2026
What replaced EPF Form 11 and Form 2, and who you must enrol

For Indian employers: offices, factories, hospitals, stores, warehouses and kitchens
•  The EPF Scheme 2026, in force from 01-Jul-2026
•  The ₹25,000 wage ceiling from 17-Sep-2026, and who it brings in
•  The joining steps and nomination under the new Scheme
•  Six formats, eight mistakes and twenty-one citations

From Attendo (formerly Petpooja Payroll). Reviewed 14-Oct-2026. General guidance, not legal advice.
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In a hurry? Run Format 04 across your payroll today, then use Formats 01 and 03 for every joiner from now on.


1.  WHAT CHANGED IN 2026
Two changes, three months apart:
•  From 01-Jul-2026 the Employees' Provident Funds Scheme, 2026 governs your PF. It was framed under section 15(1)(a) of the Code on Social Security, 2020, 'in supersession of the Employees' Provident Funds Scheme, 1952' (G.S.R. 525(E)), dated 29-Jun-2026 and published on 01-Jul-2026. The Scheme and EPFO also refer to an Employees' Pension Scheme, 2026 and an EDLI Scheme, 2026.
•  From 17-Sep-2026 the wage ceiling is ₹25,000 a month, up from ₹15,000 (S.O. 5109(E)).
Where Form 11 and Form 2 went
Form 11, the joining declaration, and Form 2, the nomination, were forms of the 1952 Scheme. The 2026 Scheme has neither.
•  The employee furnishes their Aadhaar, an Aadhaar-seeded bank account, PAN and UAN to the employer or EPFO, and their past employment and membership on the portal: para 25.
•  Each member nominates on the portal, through e-nomination: para 44(1).
•  The Scheme still speaks of a declaration at joining: an employee who falsely declared they were not already a member can have their share recovered from later wages: para 22. That is why Format 01 keeps one on your file.
Rests on  EPF Scheme 2026, paras 1, 22, 25 and 44; S.O. 5109(E)


2.  WHO MUST BE ENROLLED NOW
Every employee is entitled and required to be a member from the date of joining (para 9(2)), unless excluded: an employee whose wage, when they would otherwise join, is above the ceiling (para 2(1)(f)). An excluded employee becomes a member the moment they stop being excluded (para 9(3)). An existing member stays one: a member continues until they withdraw their balance (para 10(1)), and every member of the 1952 Scheme is a member of this one (para 9(1)). So a joiner above ₹25,000 who has a PF account they never withdrew is not excluded: enrol them. Format 01 asks. EPFO reads the new ceiling as ending the exclusion of everyone on PF wages up to ₹25,000 on 17-Sep-2026, and requires them to be enrolled from that date (FAQ Q28, Q29).
The ceiling is tested on PF wages, not gross. Wages under the Code are all remuneration except the listed exclusions: basic pay, dearness allowance, retaining allowance and any allowance not on the list, such as a special allowance. Where the excluded allowances come to more than half of total remuneration, the excess is added back into wages (section 2(88) and its first proviso). An employee on ₹50,000 gross with PF wages of ₹25,000 must be enrolled. The five cases below keep wages at half of gross or more, the rest being HRA, conveyance and the like, so nothing is added back.
Five people on a payroll on 17-Sep-2026 (examples):
	Employee
	PF wages
	Gross
	Before
	From 17-Sep-2026

	Machine operator
	₹12,000
	₹18,000
	EPF and EPS member
	No change. Already covered.

	Store supervisor
	₹20,000
	₹28,000
	Excluded: joined above ₹15,000
	Enrol in EPF, EPS and EDLI from 17-Sep-2026.

	Accounts assistant
	₹20,000
	₹30,000
	In EPF, not EPS: an existing member who joined above ₹15,000
	Make an EPS member from 17-Sep-2026.

	Staff nurse
	₹25,000
	₹50,000
	Excluded: PF wages above ₹15,000
	Enrol. PF wages decide, not gross.

	Sales manager
	₹30,000
	₹60,000
	Excluded
	Not required. May join by a joint request.



Four of the five must be in EPF, EPS and EDLI. The change needs no application from the employee: enrolling them is your duty. Above the ceiling, an employee and employer may jointly opt in writing to contribute on the higher wages, with the employer paying the administrative charges (para 9(4), Format 05).
Contract workers count too. The contractor enrols them, but you as principal employer are jointly and severally liable for their contributions, and must declare every contractor on the portal (para 27). Check your contractors' band of ₹15,000 to ₹25,000 as well as your own.
Fixed-term employees count the same as permanent ones. Para 9(2) covers every employee, and section 2(34) of the Code gives a fixed-term employee wages and benefits no less than a permanent employee's.
What it costs, a month
At the usual 12%. A class of establishments the Central Government notifies pays 10% (para 18(2), and section 8).
	On PF wages of ₹20,000
	Amount

	Employee's share, 12%
	₹2,400

	Employer to EPS, 8.33%
	₹1,666

	Employer to EPF, the balance
	₹734

	EDLI, 0.5%, employer
	₹100

	Administrative charges, 0.5%, employer
	₹100

	Into the PF account, the first three lines
	₹4,800



September 2026 is split in one ECR: up to the 16th on the old ceiling, from the 17th on the new. For an employee excluded until then, on ₹20,000, the PF wages for September are ₹20,000 x 14/30 = ₹9,333.33, and the employee's share is ₹1,120.
EPFO's FAQ adds that the incentive of up to ₹3,000 a month for each additional employee under the PM-VBRY scheme, formerly ELI, can offset part of the cost (Q39).
Rests on  EPF Scheme 2026, paras 2(1)(f), 9, 10(1) and 18; Code on Social Security, 2020, s.2(34), s.2(88) and s.2(89); S.O. 5109(E); EPFO FAQs on the revised wage ceiling, Q7, Q9, Q26 to Q29


3.  THE JOINING STEPS
	When
	Step
	Rests on

	On the day of joining
	Collect Format 01. Check the PF wages against ₹25,000.
	Para 25(1)

	On the day of joining
	Link the existing UAN, or help the employee generate one.
	Para 24(2)(iii)

	Within the first week
	Ask the employee to make the e-nomination, using Format 02 to prepare.
	Para 44(1); the week is ours

	By the 15th of next month
	Upload the new member or the transfer in by UAN linkage.
	Para 24(2)(i), (ii)

	By the 15th of next month
	File the ECR and pay the first month's contributions.
	Paras 24(2)(ix), 28(3)

	Once enrolled
	Help the employee download the e-passbook.
	Para 24(2)(iv)

	On leaving
	Upload the exit within fifteen days of the close of the month.
	Para 24(2)(v)



Every upload is on the EPFO portal, and the deadline is fifteen days after the close of the month. Format 03 turns this into one sheet per joiner.
Rests on  EPF Scheme 2026, paras 24(2), 25 and 44


4.  NOMINATION
•  Each member makes the nomination on the portal, and can change it there at any time: para 44(1) and (6).
•  A member with a family can nominate only family. A nomination of anyone else is invalid: para 44(3).
•  A nomination made under the 1952 Scheme is void to the extent it is inconsistent with the 2026 Scheme, and the member must file a fresh one: para 44(3), first proviso.
•  Marriage invalidates any earlier nomination: para 44(3), second proviso.
•  A member without a family may nominate anyone, but the nomination lapses when they acquire one: para 44(4).
•  A minor nominee can have a guardian named: para 44(5).
Family, for a provident fund nomination, is the list in section 2(33) of the Code: a spouse; minor or dependent children, including a child in education up to twenty-one and an unmarried daughter; an infirm dependent child; dependent parents within any income limit the government prescribes, including a woman employee's parents-in-law; and, for an unmarried employee whose parents have died, a dependent minor brother or sister.
Without a valid nomination, the money goes to the family in equal shares under para 50, which may not be who the employee meant. Format 06 asks everyone to check.
Rests on  EPF Scheme 2026, paras 44 and 50; Code on Social Security, 2020, s.2(33)


5.  WHAT GETTING IT WRONG COSTS
•  Damages on contributions paid late: 0.25% of the arrears a month under two months, 0.5% from two to four, 1% beyond: para 23.
•  Failing to pay contributions: imprisonment of up to three years. Where you deducted the employee's share and did not pay it, not less than one year and a fine of ₹1,00,000; otherwise two to six months and a fine of ₹50,000: section 133(a). A court may reduce the term for special reasons it records.
•  Filing a return late: a fee of ₹500 a day, capped at that month's administrative charges: para 29(2).
•  Deducting the employer's share from an employee's wages: a fine of up to ₹50,000: section 133(b).
•  A second conviction for failing to pay: two to three years and a fine of ₹3,00,000: section 134.
•  Simple interest on anything paid late, at the notified rate: section 127. EPFO can determine dues going back five years from when they fell due: section 125.
•  Enrolling someone late usually means paying both shares yourself. The employee's share can come only from the wages of the period it relates to, unless they falsely declared they were not a member, or a clerical error has the Inspector-cum-Facilitator's written consent: para 22.
The EPF Scheme 2026 runs an Employees' Enrolment Campaign until 31-Oct-2026 (Annexure A to the Scheme). It covers employees who joined between 01-Apr-2009 and 31-Mar-2026, are still employed and were never enrolled. You pay your own share for the past period with interest under section 127 and administrative charges, and damages of ₹100. The employee's share for that period is waived, but only if it was never deducted from their wages. Staff brought in by the new ceiling are a different case: they were not required to be enrolled before 17-Sep-2026.
Rests on  EPF Scheme 2026, paras 22, 23, 29(2) and Annexure A; Code on Social Security, 2020, s.125, s.127, s.133 and s.134


6.  SIX FORMATS
Everything in [CAPITALS] is yours to fill or delete. Where a bracket offers choices split by '/', keep one.
FORMAT 01  ·  PF JOINING DECLARATION
Note for HR, delete before sending: For your file, signed by every new joiner, with the appointment letter. Not an EPFO form: the 2026 Scheme names none. It records what para 25 says the employee must give you, and whether they were already a member, which is what para 22 turns on.
The form starts below.
PF JOINING DECLARATION
Employee code [CODE]     Date of joining [DD-MMM-YYYY]
	Particular
	Details

	Full name, as in Aadhaar
	

	Date of birth and gender
	

	Father's or spouse's name
	

	Mobile number and email
	

	Aadhaar number
	

	Bank account seeded with Aadhaar, and IFSC
	

	PAN
	

	UAN, if you have one
	

	Were you ever a member of the EPF?
	Yes / No

	Previous employer, PF member ID and dates
	

	Were you a member of the pension scheme?
	Yes / No

	Do you draw an EPS pension, or hold a scheme certificate?
	Yes / No

	International worker? If yes, country
	Yes / No



I declare that the particulars above are true, and that I [AM / AM NOT] already a member of the Employees' Provident Fund. I will make my nomination on the EPFO portal.
Signature of the employee: ______________________  Date: [DD-MMM-YYYY]
Checked by HR: [NAME], PF wages ₹[AMOUNT], [MUST ENROL: UP TO ₹25,000 / MUST ENROL: EXISTING MEMBER / EXCLUDED: ABOVE ₹25,000 AND NEVER A MEMBER]


FORMAT 02  ·  FAMILY AND NOMINEE DETAILS
Note for HR, delete before sending: For the employee, to prepare the e-nomination they then make on the EPFO portal. The portal entry is the nomination; this sheet is not. Collect the gratuity nomination, Form-III under rule 32, at the same time: it is separate and is given to you, not made on the EPFO portal.
The sheet starts below.
Employee: [NAME]     UAN: [UAN]
	Name
	Relationship
	Date of birth
	Aadhaar
	Share %
	Guardian, if a minor

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Shares must add up to 100%. If you have a family, list only family members (section 4 of this kit). Then make the e-nomination on the EPFO member portal: that is the nomination, not this sheet.


FORMAT 03  ·  NEW JOINER PF CHECKLIST
Note for HR, delete before sending: For HR, one per joiner. Every step with its deadline.
The checklist starts below.
Employee: [NAME]     Joined: [DD-MMM-YYYY]
	When
	Step
	Rests on
	Done on

	On the day of joining
	Collect Format 01. Check the PF wages against ₹25,000.
	Para 25(1)
	

	On the day of joining
	Link the existing UAN, or help the employee generate one.
	Para 24(2)(iii)
	

	Within the first week
	Ask the employee to make the e-nomination, using Format 02 to prepare.
	Para 44(1); the week is ours
	

	By the 15th of next month
	Upload the new member or the transfer in by UAN linkage.
	Para 24(2)(i), (ii)
	

	By the 15th of next month
	File the ECR and pay the first month's contributions.
	Paras 24(2)(ix), 28(3)
	

	Once enrolled
	Help the employee download the e-passbook.
	Para 24(2)(iv)
	

	On leaving
	Upload the exit within fifteen days of the close of the month.
	Para 24(2)(v)
	




FORMAT 04  ·  WAGE CEILING REVIEW SHEET
Note for HR, delete before sending: For payroll, once, for everyone on the rolls on 17-Sep-2026, then for every pay revision.
The sheet starts below.
	Employee
	PF wages a month
	In EPF?
	In EPS?
	Action from 17-Sep-2026
	Done on

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



PF wages up to ₹25,000: must be in EPF, EPS and EDLI from 17-Sep-2026. Above: not required, unless they are an existing member or sign a joint request (Format 05). Test PF wages, never gross. Ask each contractor for the same sheet for their workers here: you are liable with them (para 27).


FORMAT 05  ·  JOINT REQUEST TO CONTRIBUTE ABOVE THE CEILING
Note for HR, delete before sending: Signed by the employee and the employer together. You pay administrative charges on the higher wages. It raises EPF only: EPS stays limited to the ceiling (EPFO FAQ, note to Q13). The Scheme does not say how the option ends, so agree that in writing too.
The letter starts below.
[COMPANY LETTERHEAD]
Ref: [REFERENCE NO.]                    Date: [DD-MMM-YYYY]
To: [EMPLOYER NAME], PF Code [CODE]
Subject: Joint request to contribute on wages above the wage ceiling
We, [EMPLOYEE NAME], Employee Code [CODE], UAN [UAN], and [EMPLOYER NAME], jointly opt under paragraph 9(4) of the Employees' Provident Funds Scheme, 2026 for [the employee to be enrolled as a member / contributions to be paid on wages above the ceiling of ₹25,000 a month], with effect from [DD-MMM-YYYY].
The PF wages under section 2(88), basic pay, dearness allowance, retaining allowance and any allowance not excluded by that section, with any add-back under its first proviso, are ₹[AMOUNT] a month. Contributions will be paid on [ACTUAL WAGES / ₹[AMOUNT]]. The employer will pay the administrative charges on the higher wages and comply with every statutory provision for this employee.
Signature of the employee: ______________________  Date: [DD-MMM-YYYY]

For [EMPLOYER NAME]
[NAME], [DESIGNATION]


FORMAT 06  ·  STAFF NOTICE: CHECK YOUR PF NOMINATION
Note for HR, delete before sending: For the notice board or email. A nomination made under the old Scheme may no longer be valid.
The notice starts below.
NOTICE TO ALL STAFF
Subject: Please check your PF nomination
From 1 July 2026 your provident fund is governed by the Employees' Provident Funds Scheme, 2026. Three things in it may affect you:
1. A nomination made under the old 1952 Scheme is void to the extent it conflicts with the new Scheme. Please open your nomination on the EPFO member portal and confirm it, or make a fresh one.
2. If you have married since you last nominated, your nomination is no longer valid. Make a fresh one.
3. If you have a family, you can nominate only members of your family.
Nomination is made on the EPFO portal, through e-nomination. HR can help you with Format 02 and with the steps, but cannot make it for you. Please do it by [DD-MMM-YYYY].
[NAME], [DESIGNATION]     Date: [DD-MMM-YYYY]


7.  EIGHT MISTAKES
1.  Still treating Form 11 and Form 2 as the record
Both belonged to the 1952 Scheme. The 2026 Scheme puts the particulars and the nomination on the portal. Keep a joining declaration for your file, but do not mistake it for the nomination.
2.  Leaving the ₹15,000 to ₹25,000 band out
From 17-Sep-2026 an employee with PF wages up to ₹25,000 must be a member of EPF, EPS and EDLI. No application from them is needed; enrolling them is your duty.
3.  Testing the ceiling on gross pay
The ceiling applies to wages as the Code defines them: all pay except the listed exclusions, so basic, dearness and retaining allowance and any allowance not on the exclusion list, such as a special allowance, plus any excess of the excluded allowances over half of total pay. Not gross, not CTC.
4.  Assuming an old nomination still holds
A 1952 Scheme nomination is void where it conflicts with the 2026 Scheme, and any nomination lapses on marriage. Ask staff to check.
5.  Accepting a nominee outside the family
Where the member has a family, a nomination of anyone outside it is invalid.
6.  Missing the fifteen-day upload
New members, transfers in and leavers go up within fifteen days of the close of each month.
7.  Recovering a missed employee share later
The employee's share comes only from that period's wages, unless they falsely declared they were not already a member, or a clerical error has the Inspector-cum-Facilitator's written consent. EPFO's FAQ allows a deferral for September 2026 only.
8.  Deducting your share from wages
Showing the employer's PF inside CTC is common. Deducting it from the employee's wages is an offence under section 133(b), a fine of up to ₹50,000, and EPFO warns that calling it CTC does not change that.


8.  WHAT THIS KIT COULD NOT SETTLE
Said plainly, so a gap is not read as an answer.
•  Whether the EPF Act, 1952 is repealed. The 2026 Scheme defines it as the 'Repealed Act'. But the notification commencing the Code on Social Security left its repeal out, we found no later one, and S.O. 5009(E) of 09-Sep-2026 still exercised a power under it. Nothing on joining turns on it: the 2026 Scheme governs either way.
•  Whether EPFO will prescribe a new joining form. Para 25 says the employee furnishes particulars to the employer or to EPFO, and names no form. Format 01 is a record for your file, not a statutory form.
•  Which establishments pay 10%. Para 18(2) gives 10% to a class the Central Government notifies. EPFO's rate sheet still lists the class set under the old law; no fresh notification was read for this kit.
•  Recovering September 2026's employee share. EPFO's FAQ says employers may defer it to the next payroll, with instructions 'being issued'. Those instructions were not read.


9.  TWENTY-ONE CITATIONS
Each read at its own paragraph, the last on 14-Oct-2026.
	Provision
	What it decides

	Code on Social Security, 2020, s.15(1)(a)
	Power to frame the EPF Scheme

	EPF Scheme 2026, G.S.R. 525(E), para 1
	Supersedes the EPF Scheme, 1952; in force on publication, 01-Jul-2026

	S.O. 5109(E), 17-Sep-2026
	Wage ceiling ₹25,000 a month for Chapter III

	Code on Social Security, 2020, s.2(34), s.2(88) and s.2(89)
	Fixed-term employees; wages; the wage ceiling

	EPF Scheme 2026, para 2(1)(f)
	Excluded employee: wage above the ceiling when otherwise entitled to join

	EPF Scheme 2026, para 9(1) to (3) and para 10(1)
	Existing members continue; membership from the date of joining; forthwith on ceasing to be excluded

	EPF Scheme 2026, para 9(4)
	Joint option to contribute above the ceiling; employer pays administrative charges

	EPF Scheme 2026, para 18
	12% each, 10% for a notified class; subject to the ceiling; nearest rupee

	EPF Scheme 2026, para 22
	Recovering the employee's share; the false declaration at joining

	EPF Scheme 2026, para 23
	Damages for default

	EPF Scheme 2026, para 27
	Principal employer jointly and severally liable for contract workers' contributions

	EPF Scheme 2026, Annexure A
	Employees' Enrolment Campaign, 2026, until 31-Oct-2026

	Code on Social Security, 2020, s.125 and s.127
	Dues determined up to five years back; simple interest on them

	EPF Scheme 2026, paras 28(3) and 29(2)
	Remit within fifteen days of the month's close; ₹500 a day for a late return, capped

	EPF Scheme 2026, para 24(2)
	Employer uploads within fifteen days of the close of each month

	EPF Scheme 2026, para 25
	What the employee must furnish

	EPF Scheme 2026, para 44
	Nomination on the portal, family only, fresh on marriage

	EPF Scheme 2026, para 50
	A deceased member's money where no nomination subsists

	Code on Social Security, 2020, s.2(33)
	Family

	Code on Social Security, 2020, s.133(a) and (b), s.134
	Failing to pay; deducting the employer's share; repeat offences

	EPFO FAQs on the revised wage ceiling, September 2026
	Who enrols from 17-Sep-2026; the September split; PF wages, not gross
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